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September 17, 2012 

 

 

Cheyney University 

1837 University Circle 

Cheyney, Pa. 19319 

 

Attention: Mr. Steve LaDuke 

 

 

      

Please find listed below, our proposal for your general roof maintenance for Cheyney 

University, 1837 University Circle, Cheyney, Pa. Included with the general maintenance 

is the cleaning of debris from the roof. Please review the proposal and call me with any 

questions. 

 

 

Roof Preventive Maintenance and Inspection Proposal 

 

 

1. Perform an inspection on all roof areas and additional items that affect the overall 

roof performance. The roofs to be serviced would be at discretion of the facility 

manager for this Service Contract over the course of the year. 

2. Inspect and clean drains of debris, and re-secure drain fasteners if necessary. 

3. Inspect and Repair flashings at all penetrations and curbs, including pipes, walls. 

4. Inspect seams in the roof field and expansion joints and repair as necessary. 

5. Remove debris from all gutters. 

6. Re-secure loose sheet metal items and reseal of cracked or missing caulk joints. 

7. Advise the Purchaser of any repairs exceeding the scope of this agreement. 

8. All additional deficiencies to be clearly marked on the roof surface with the 

appropriate marker.  

9. Atlantic Roofing will provide a written proposal for the addition deficient items 

that are not considered general maintenance. 

10. All debris from the above outlined service to be removed from the job site by the 

roofing contractor. 

 

 

Precision Commercial & Industrial Roofing Installations 
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Notes 

 

 All work to be performed during normal business hours 7:00 am to 3:00 pm 

Monday through Friday. 

  A detailed report will be provided with the invoice indicating the areas of the roof 

which were repaired. 

 This agreement will provide two service mechanics one day every other mouth 

eight hour per day for a term of one year. 

 This agreement can be cancelled at any time by the purchaser providing 30 days’ 

notice. 

 This maintenance contract is for 96 man hours of service and $3,332.00 in 

material. 

 Addition service that is not outlined previously will be charged at $80.00 per man 

hour and all material cost plus 20% markup per owner’s request. 

 

 

Cost of Proposed Service: Nine Thousand Four Hundred Forty Dollars              ($9,440.00)  

 

Terms: Payment: 30 days upon receipt of invoice. Six invoices $1,573.33 

 

 

Respectfully submitted, 

 

Atlantic Roofing Corp 

PO Box 720  

5001 Commerce Drive 

Green Lane PA 18054 

 

Gordon Gibfried, 

Atlantic Roofing 

       

Agreed    Date 

 

 

Purchase Order #:     
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